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The Secretary of Veterans Affairs will provide you with a Record Before the Agency (RBA), wtlich is a 
copy of all materials that were contained in the claims file on the date of the Board decision you are 
appeali . as well as any other material from the record before the Secreta e ime of the 
Board's de · ·on. 

r copies of the RBA can e shipped to P.O Box addresses provided 
u wish t.o have a copy, please provide us with a 

If you choose to have a er copy of the and do not have a non- P.O. Box address, we 
A to the P .. O. Box of rer. , . Pl~ase check box #1, 

Please indicate below in boxes 1 and 2 whether you would like a CD o ihe RBA or a paper 
copy of thf: RBA. if i',Oili fc1!l to s·;'!;;ct, V.~~ w:ll t:r·r:,·ridt: yc·l..i with a CD of the RB.A. 

2) 12.~-~----- I wou!d !ike a l'l~per cony of the~- ·-·-f f<.CJ c._ -c:_cd tfV~ ? 6'1V ~ 
3) ____ For P.O. Box address: ~J--e..... <I{) RC'7D / u4-l·t.r:J 

I would like a paper copy of the RBA shipped to the beiow address: 

_____ 7_S_~f'--'A.:....,...:Kk_AT 1) te... 1 vr_ 
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UNITED STATES COURT OF APPEALS FOR VETERANS CLAIMS 
625 Indiana Avenue, NW, Suite 900 

Washington, DC 20004-2950 

INSTRUCTIONS FOR SELF.;REPRESENTED APPELLANTS 

Some court terms that you should know about are shown 
here in bold type. Don't make things harder by using 
other "legal" words - especially if you're not sure what 
they mean! 

When we received your notice of appeal (you are referred 
to as the appellant) from a Board of Veterans' Appeals 
(BV A) decision, we gave your case a number. The notice 
of docketing shows that. Put that number- not your VA 
claims file number or your social security number - on 
every paper you send to the Court so we can match it with 
your case. Type or hand-print your papers so we can read 
them! If you don't, we'll send them back, and that will 
delay your case. 

As your case moves along, we'll send a notice or an order 
telling you what to do next. Pay attention and do what 
they tell you. You must follow the Court's Rules of 
Practice and Procedure; a copy is enclosed. 

About the Court 

Congress created the Court (formerly known as the Court 
ofVeterans Appeals) in 1988. The Court isn't part ofV A. 
It doesn't hear witnesses, receive new evidence, hold trials, 
or award money damages. It reviews only what the BV A 
did in your case, based on the evidence and the briefs. 
You or your representative don't need to come to 
Washington for your appeal. 

Finding the law 

The law that created the Court is in sections 7251 through 
7292 of title 38, U.S. Code, which is in most public 
libraries. The Court's opinions are printed in West's 
Veterans Appeals Reporter. If you think you need a copy 
of an opinion and can't get it from a veterans organization, 
a VA regional office, or a law library, you can ask us for 
it, but we'll charge you 50 cents per page. You can get it 
free from our Internet web site at www.uscourts.cavc. gov. 

Change of address 

If you move while your case is in the Court, send a notice 
of your new address and phone number to the Court and to 
VA counsel. If you don't, and you miss a deadline because 
mail went to your old address, the Court may dismiss your 
appeal (reject it without even considering it)! 

~We 
Representation pel(.. ~~ 
• 

• 

• 

As the appellant, you may represent yourself, 
but the Secretary of Veterans Affairs (the 
appellee) is represented by several VA lawyers 
who will argue V A's side. Your appeal may be 
better presented if you are represented. 

The enclosed list may help you find someone to 
do that. It shows people who can represent 
appellants and have said that they'll do that. 
Your representative doesn't have to be from the 
state where you live. The Court won't 
recommend or appoint anyone to represent you. 

When we docketed your appeal, we put your 
name and address on our Internet web site, so 
lawyers may write to you offering to represent 
you - some for a fee, and some without charge. 

The record before the agency 

Not later than 60 days after the notice of docketing has 
been sent to you, the Secretary will: ( 1) copy all materials 
that were contained in the claims file on the date the Board 
issued the decision that you are appealing; (2) copy any 
other material from the record before the Secretary and the 
Board relevant to the issues listed in the Board decision on 
appeal (Note: material postdating the Board decision on 
appeal generally will not be included in the record before 
the agency); (3) prepare a list of any record matter that 
cannot be duplicated; (4) assemble and paginate the 
materials copied and the list specified in paragraph (3) of 
this section so that the first document is the decision of the 
Board from which the appeal was taken. The assembled 
document will be the record before the agency; ( 5) serve 
a copy of the record before the agency on the appellant; 
and (6) file a notice with the Clerk certifying that the 
record before the agency has been served. 

lfyou don't agree with the preparation or content of the 
r~cord before the agency, you can file a motion, within 19 
days, after the record before the agency has been served 
with the Court, and the Court will resolve the matter. Any 
motion must describe the good faith efforts that have been 
made to resolve the dispute. 

¢ls. Donna K. Coburn 
75 Parkway Dr. 
POBOX309 
Alberton, MT 59820 
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